Y1Bepunaio

Honoxenne o onbuanorexe

I. O6mme nosomenns

|. Bubnnoreka sragercy CTPYKTYPHBIM 1O{pasjieieHHeM MYHHIHNAIBHOIO
OroaxerHoro obueobpazosarensHoro Yipexuenus COLI Ne 62 r.Xabaposcxka,
YHACTBYIOIIHM B y4eOHO-BOCTIHTATEIbHOM fpoiecce B nesix odecneyerus npasa
YHACTHHKOB 00pa3zoBaTensHoro lpoliecca Ha becnuiatHoe Monb30BaHne

OUOIHOTE Y HO-HHDOPMALHOHHBIMH pecypcams,

2. lesrensHocts Gubmoreky (manee — ikonsHas bubanoreka) otpaskaercs g
YCTaBe WKOIBL

3. Uenn wkossHoM 6ubanotexs COOTHOCATCS € LESMH TKOJTBI: hOpMHPORaHHE
O0LUel Ky ABTYPh THYHOCTH obyqalommxes Ha ocHoBe YCBOCHMS 00M3aTECILHOIO
MHHEMYMA CoaepiKanus 001eobpazoBaTensbix TIPOrPaMM, MX aJlanTauns K
AHIHU B ODIIECTBE, CO3aHNE OCHOBBL U151 OCO3HAHHOIO BbIOOpa 1 Mocienyomero
OCBOCHHS NPOGECCHOHANBHBIX 0BPA30BATEILHBIX nporpamm.

4. [lIkonbHas 6ubamorexa PYKOBOACTBYETCH B CBOCH ACATENLHOCTH
(herepansHBIMY 3aK0HAMN, YKazamu U pacriopskenusimu Tpesnnenta Poccuiickoii
Benepalinu, NOCTAHOBICHUAMHU 4 pacnopskenusvu Ipasurenscrsa Poccniickoit
Deepaunn, pelieHHAMHA Munucrepersa obpazosanss Poceuiickoii ®enepaiun,
YCTaBOM LIKOJIBL, NO0KEHHeM 0 Gubanoreke, YTBEPKACHHBIM AHPEKTOPOM
LIKOIBI,

5. Tlopanok MoNb30BaAHMS HCTOTHHKAMK HHOOPMALIHH, IEPEHEHb OCHOBHAIX YCIVrT
H YCI0B1S MX TIpenocTaBienus onpegensiores ToaoxeHnem o HIKOJBHOH
onbamoteke u [IpaBuiamu noss3osanus WIKOAbHOK OubHoTeKOil,
YTBEPAJICHHBIMH AHPEKTOPOM LIKOJIBI,

6. LIkojia HeceT OTBETCTBEHHOCTE 32 AOCTYIMHOCTE M KauecTBO OubanoTeuno-
HHPOPMALHOHHOIO O6CITY KHBAHIS OHEIHOTEKH,



7. Opranu3zanus oOCIy)KHBaHUS Y4aCTHUKOB 00pa30BaTEIbHOIO IpoIecca
MPOU3BOIUTCS] B COOTBETCTBUHU C MPABUIIAMU TEXHUKU O€30MaCHOCTH U
MPOTHUBOIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMHU.

I1. OcHoBHBIE 3a1a4H
9. OCHOBHBIMH 3aJ1aYaMH IIKOJILHOU OUOIIMOTEKN SBIIAIOTCS:

a) obecrnevueHre y9acCTHIKaM 00pa30BaTeIbHOTO MpoIiecca — 00yJaroImmuMcs,
NEeAarorn4eckuM pabOTHUKAM, POJUTENSAM (MHBIM 3aKOHHBIM MPEICTABUTEISIM)
oOyuaroiuxcs (ganee — Moab30BaTENAM) — JO0CTyIa K HH()OPMAIIUY, 3HAHUSM,
UCSIM, KyJIbTYPHBIM IICHHOCTSIM TIOCPEICTBOM HCTIOIB30BaHUS OUOITHMOTEIHO-
MH(GOPMALIMOHHBIX PECYPCOB LIKOJIbI HA Pa3IMUHBIX HOCUTENSIX: OyMaKHOM
(KHMOKHBIN OHJ, POHJ MEPUOTNIECKUX U3/ITaHUH); KOMMYHUKAaTHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

0) BocUTaHKE KYJbTYPHOTO U FPaXKIAHCKOT'O CAMOCO3HAHUSI, ITOMOIIb B
CoLIMAJIN3aIMU 00yYaroIIerocs, pa3BUTUU €r0 TBOPUYECKOr0 MOTEHINANA;

B) (hopMHUpOBaHKE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO MOIh30BATEII:
oOydeHHre MOorCKy, 0TOOPY U KPUTHYECKOH OIleHKe HH(MOPMAIIUH;

I') COBEPIIEHCTBOBAHKE MTPENOCTABIIIEMBIX OMOINOTEKON yCIyT HA OCHOBE
BHEJIPEHUS! HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEPU3ALINH
O1OIMOTEYHO-MH(OPMALIMOHHBIX MPOIIECCOB, PopMUpOBaHUE KOM(DOPTHOM
OMOIMOTEUHOM CpeIbl.

II1. OcHoBHBIEC QyHKIMH
10. Jlnst peanu3aiuu OCHOBHBIX 3a71a4 OMOJIMOTEKA:
a) popmupyet pona 6MOIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB HIKOJbIL:

* KOMIUJIEKTYET YHUBEPCAIbHBIN (POH YUeOHBIMU, XYy10KECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMHU, MTETATOTMYECKUMH U HAYYHO-TIOMYJIIPHBIMU JOKYMEHTaMH Ha
TPAIUIIMOHHBIX M HETPAJAUITMOHHBIX HOCUTEIISIX HH(pOpMAIIHH;

0) cozmaeT HHGOPMAITMOHHYIO MPOYKIIMIO:

* OCYILIECTBIIET AaHATUTUKO-CUHTETUUECKYIO IEPepadOTKy HHPOPMALIHH;



* OpPraHu3yeT U BEJET CIIPaBOYHO-OMOIMOrpauuecKuii anmnapar: Karajaoru
(as1paBUTHBIN, CUCTEMATUYECKHUH ), KAPTOTEKH (CUCTEMATUUECKYIO KapTOTEKy
CTaTel, TeMaTHUeCKHe KapTOTEKHN ), SIEKTPOHHBIA KaTaJor;

* pa3pabaTeIBacT PEKOMEHIATEBLHBIE OnOmorpadhuueckue mocoous ( 0030psl
9
yKa3aTenu U T.IL.);

* o0ecrieunBaeT HH(MOPMUPOBaHKE TOJIb30BaTeNeH 00 HH(OPMAITMOHHON
POAYKIIHH;

B) ocymiecTBIseT nuddepeHmpoBanHoe ONOINOTEYHO-NH(OPMAITMOHHOE
o0CITy’)KHBaHUE 00YYarOIIHXCS:

* OpraHu3yeT 00yueHHe HaBbIKaM HE3aBUCUMOT0 OMOJIMOTEYHOTO MOJIB30BaTENS U
noTpeduTens nHGOpMaIlUK, COACHCTBYET HHTEIPAIIMN KOMILJIEKCa 3HAHUH, YMEHUN
1 HaBBIKOB PabOTHI ¢ KHUTOU U HH(pOpMaITue;

* OKa3bIBaeT MHGOPMAIIMOHHYIO TTOAICPKKY B PEIICHUN 3a/1a4, BO3HUKAIOITUX B
npoiiecce ux yueOHoM, caMo0Opa3oBaTebHON U JOCYTOBOM JEATEIIbHOCTH;

r) ocymecTBisieT quddepeHmpoBaHHOE OMOIMOTEYHO-UHPOPMAIITMOHHOE
0OCITy>KMBaHHE MEIarorndyeckux pabOTHUKOB:

* BBIABIISIET HH(POPMALIMOHHBIE MOTPEOHOCTU U YJIOBJIETBOPSIET 3aIIPOCHI,
CBSI3aHHBIE C 00yYEHUEM, BOCIUTAHUEM U 3[I0POBbEM JIETEH;

* BBISBJISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH U YJIOBIETBOPSIET 3aIIPOCHI B 00JIaCTH
[€IarOrMYECKUX NMHHOBALIMM U HOBBIX TEXHOJIOTUU;

* co3/aeT OaHK MeJaroru4eckoil HGpoOpMaluu Kak OCHOBBI €IMHOMN
MH(OPMAIMOHHOW CITY>KOBI IIKOJIbI, OCYLIECTBISET HAKOIJIEHUE, CHCTEMAaTU3aLUIO
uH(pOpMaIUK N0 peAMETaM, pa3ziesiaM U TEMaM;

* OpraHu3yeT JOCTYI K 0aHKY MeJaroru4eckoil nHpopMaimu Ha JH0BIX
HOCHTEJISIX; TPOCMOTP JIEKTPOHHBIX BEPCUH TIEAArOrMuecKrX U3IaHui;

* OCYIIECTBIIACT TeKyIee nHPopMupoBanue (IHU UHGOpPMAIUU, 0030Pbl HOBBIX
NOCTYIJIEHUH U MyOauKauuii), ”HGOPMHUPOBAHKE PYKOBOJICTBA LIKOJIBI O
BOIIPOCAM yIIpaBJieHUs] 00pa30BaTEIbHBIM MPOLECCOM;

* CIIOCOOCTBYET MPOBEACHUIO 3aHITHH MO (HOPMHUPOBAHUIO MHHOPMAIIHOHHON
KYJIBTYDHI;

1) ocyiecTBisieT AuddepeHImpoBaHHOe OMOJIMOTEUYHO-UHPOPMALIMIOHHOE
oOcy>KMBaHUE poAuTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEN ) 00yUatOIIUXCA:



* YAOBJIETBOPSIET 3aMPOCHI MOJIH30BATENCH U HHPOPMHUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJIMOTEKY;

* KOHCYJIbTUPYET 0 BOMPOCaM YUeOHBIX U3JIaHUMN ISl 00yUYarOIIUXCS.

IV. Opranusanus gesiTeJIbHOCTH O0MOJIMOTEKH

11. llIxonbHas 6uOIMOTEKA MO CBOEH CTPYKTYpe ACTUTCS Ha aDOHEMEHT,
YUTAJBHBIN 3aJ1, OTAEN yYeOHUKOB U OTAET METOANUECKOM JIUTEPATYPhI 1O
npeaMeTam.

12. bubnmoreuyno-uH(OOPMAIIMOHHOE 00CTYKUBAHUE OCYIIECTBIISCTCS Ha OCHOBE
OMOIMOTEUYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C YUCOHBIM U
BOCIIMTATEIHFHBIM TUTAHAMH IITKOJIBI, IPOrPaMMaMH, MPOEKTaMH U TIJIaHOM PabOThI
IIKOJBHOU OMOINOTEKH.

14. B nensix obecrieueHus: MOJACpHU3ANKU OUOJIMOTEKH B YCIOBUSIX
nHpopMaTH3aKu 00pa30BaHUs U B MpeJiesiax CPEACTB, BBIICIIEMbBIX
yUpeIUTeIeM, IKOoJIa 0OecrieunBacT OMOINOTEKY:

* HEOOXOMMBIMH CITY>KEOHBIMU U TIPOU3BOICTBEHHBIMU ITOMEIICHUSIMU B
COOTBETCTBHUH CO CTPYKTYPOU OMOIMOTEKN 1 HOpMAaTUBAMHU 10 TEXHUKE
0€30MMacCHOCTH KCIUTyaTallui KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOU BIaKHOCTH,
3albUIEHHOCTH NTOMEIICHUS, KOPPO3UOHHO-aKTUBHBIX IPUMECEN WU
AIIEKTPOIPOBOISIIIICH MBLIN) U B COOTBETCTBUU ¢ Tosioxkenusimu CanlluH;

* TEJICKOMMYHHUKAITUOHHOW U KOMIMPOBAILHO-MHOKHUTEIIBHON TEXHUKON U
HEO0OXOIMMBIMH MPOTPAMMHBIMH IMPOIYKTAMH;

* PEMOHTOM M CEPBHUCHBIM O0CTY)KUBAaHUEM TEXHUKHU U 000PYIOBAHUS
OMOIMOTEKH;

* OMOIMOTEYHOM TEXHUKON U KaHLEISIPCKUMHU MPUHAICKHOCTIMU.

15. IlIkona co3naer ycioBUs JJIsl COXPAaHHOCTH ammapaTypbl, 000pyI0BaAHUS U
uMyIecTBa OMOINOTEKH.

16. OTBETCTBEHHOCTD 3a CUCTEMATUYHOCTb M KaUE€CTBO KOMILIEKTOBAHUS
OCHOBHOTO (poH1a OMOTMOTEKH, KOMIUIEKTOBaHKE yueOHOTO (hOHIA B
COOTBETCTBHH C (PeepaIbHbIMU MEPEUHSIMU YUeOHUKOB M YI€OHO-METOANIECKUX
W3JIaHU, CO3/JaHuEe HEOOXOIUMBIX YCIOBHUH IS AEATEILHOCTH OMOIMOTEKH HECET
JTUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IITKOJIHI.



17. Pexxum paOOThI MTKOIBHOW OMOMOTEKH OMPEAEIICTCS 3aBE Y OIINM
oubmoTexoit (OudIMoTEKapEM) B COOTBETCTBUHM C MPAaBUIaMU BHYTPEHHETO
pacrnopsijika IKOJIbI.

V. Yupasienue. llltaTel

18. YrpaBieHue MKoJIbHON OMOINOTEKOM OCYIIIECTBIISAETCS B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickon deaepai U yCTaBOM IIKOJIBI.

19. O61iee pyKOBOICTBO ACATEIHHOCTHIO IIKOJIBHONW OMOIMOTEKN OCYIIECTBIISET
JTUPEKTOP IIKOJIBI.

20. PykoBOACTBO IMIKOJIBHOM OMOIMOTEKOM OCYIIIECTBIISCT 3aBE YOI
O6ubmuoTeKoi (OnbIMOTEKaph), KOTOPBIM HECET OTBETCTBEHHOCTH B MIpeieiax
CBOCH KOMIIETEHITUH TIepeT 00IECTBOM U JUPEKTOPOM IIIKOJIBI, 00YIaIONTUMUCS,
WX POAUTEISIMH (MHBIMU 3aKOHHBIMU TTPEACTABUTEISIMH) 32 OPTaHU3AINIO U
PE3YNBTATHI ACATEITHPHOCTH MIKOIHHOM OMOJMOTEKH B COOTBETCTBUH C
(GYHKIIMOHATBLHBIME 00S3aHHOCTSMH, TPETYCMOTPEHHBIMH KBaTHU(UKAITHOHHBIMA
TpeOOBAHMSIMU, TPYAOBBIM JOTOBOPOM M YCTaBOM IITKOJIBI.

21. 3aBenyromuii 6ubIMOTEKOM (OUOIMOTEKaph) pa3pabaThiBaeT U MPEACTABISIET
JTUPEKTOPY IIKOJIBI HA YTBEPKACHUE CIIECTYIONTNE TOKYMEHTHI:

a) MOJIOXKEHUE 0 OMOJIMOTEKe, PaBUIa MOJIH30BAHUST OMOIMOTEKOM;
0) MIaHOBO-OTYETHYIO IOKYMEHTAIIUIO;
B) TEXHOJOTHYECKYIO JJOKYMEHTAITHIO.

23. Ilopsiiok KOMIUIEKTOBAHMSI ILITATA IIKOJIBHOW OMOJIMOTEKU PErJIaMEHTUPYETCS
YCTaBOM ILKOJIBI.

24. B uensix obecnieueHus: AuddepeHmpoBaHHOM padOThI MIKOJILHON OMOTHOTEKH
MOTYT BBOJUTHCS JOJKHOCTH: 3aBEIyIOUIUI OMOIMOTEKOM, ONOIHOTEKaph.

25. TpynoBbie OTHOIIEHUS PA0OTHUKOB IIKOJIHHOW OMOIMOTEKH U CPETHEH IIKOJIbI
PEryJIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBUSI KOTOPOTO HE JIOKHBI
IIPOTUBOPEUNTH 3aKOHOIATENBCTBY Poccuiickont deaepauun o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OMOJIMOTEKHU

26. PaOOTHHUKH IIKOJIBbHOM OMOJIMOTEKH UMEKOT IPABO:




a) CaMOCTOSITEIbHO BBIOUPaTh (POPMBI, CPEACTBA U METO IbI OMOINOTEUHO-
MH(POPMALIMOHHOTO 00CTyKHBaHUS 00pa30BaTENbHOTO U BOCIIUTATEILHOTO
IPOIIECCOB B COOTBETCTBHH C LIETSIMH U 337ja4aMy, yKa3aHHBIMH B YCTaBE MIKOJIBI U
MMOJIOKEHUHU O IIKOJILHOU OUOJIMOTEKE;

0) IpOBOAUTH B YCTAHOBJICHHOM MOPSAKE (aKyIbTaTUBHBIC 3aHITHS, YPOKU U
KPY>KKH OHOIMoTeyHO-0nbmuorpaguueckux 3HaHui 1 nHOOPMaLMOHHON
KYJBTYPBI;

B) PCKOMCHAOBATH HCTOYHUKHN KOMIIJICKTOBAHU I/IH(l)OpMaHI/IOHHI)IX PECYPCOB;

T') U3bIMATh U PEAIU30BHIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
UHCTPYKIMEH Mo yueTy 6ubnuoredHoro GoHaa;

I[) OIIpCACIIATE B COOTBCTCTBHUHU C ITPpaBUJIAMM I10JIb30BaHUA IIKOJILHOU
6H6HHOT€KOﬁ, YTBCPKACHHBIMH TUPCKTOPOM IIKOJIBI, U I1I0 COIJIaCOBAHUIO C
POOUTCIBCKUM KOMUTCTOM HJIM ITIOIICHHUTCIIBCKUM COBCTOM BHBI U pa3MCPBI
KOMIICHCAlINH ymep6a, HaHCCCHHOTI'O ITOJIB30BAaTCIIIMU 6H6JII/IOT€KI/I;

€) UMETb €KETOJAHBIM OTITYCK B COOTBETCTBUM C JIOKAIHLHBIMU HOPMATUBHBIMU
aKTaMu;

) OBITh IIPEJICTABIIEHHBIMU K Pa3IUYHBIM (hOpMaM MOOIIPEHHUS;

3) y4acCTBOBAaTh B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit Denepanuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUN WU COIO30B.

27. PaboTHUKN OMOIMOTEK 00SA3aHBbI:

a) 00ecnevnTh MOJb30BATENSAM BO3MOKHOCTh pabOThl ¢ MH(OPMAIIMOHHBIMU
pecypcamu OMOIMOTEKH;

0) nHGOPMHUPOBATH MOJTH30BATENICH O BUIAX MPEIOCTABIIEMBIX OMOIHMOTEKOM
yeayr,

B) 00€CIIEUUTh HAYYHYIO OpPTaHU3aINIO (DOHIOB U KaTaJIOTOB;

r) hopmMupoBaTh POHJIBI B COOTBETCTBHH C YTBEPKJICHHBIMU (heepaibHbIMU
NepeyHsIMU Y4eOHBIX U3/IaHuH, 00pa30BaTEIbHBIMU POTpaMMaMH IIKOJbI,
UHTEpecaMu, MOTPEOHOCTAMHU U 3alIPOCaMU BCEX MEPEUNCICHHBIX BbIIIE
KaTEropuu IMoJjab30BaTeIIe;

1) COBEPIIICHCTBOBAaTh MH(OPMaIIMOHHO-0HOInorpaduieckoe u OubIMOTeUHOE
oOCTy>)KMBaHHE MOJIH30BATENCH;

€) obecreunBaTh COXPaAaHHOCTh UCTIOIh30BaHUS HOCUTENCH HH(POPMAIIUH, UX
CHUCTEMATHU3ALUI0, PA3MEILICHUE U XPAHEHUE;



&) 0OecreuynBaTh PeXUM padOTHI IIKOJIbHON ONOIHOTEKY;
3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAKE MEpe]l AUPEKTOPOM IIKOJIBI;

1) TIOBBINIATh KBATH(DHUKAITHIO.

VII. [IpaBa 1 0093aHHOCTH NOJIb30BaTeIed OMOTHOTEKHU

28. ITonp30oBaTeIM OMOJUOTEKH UMCIOT I1paBo.

a) MoJIy4aTh MOJHYIO HH(OPMAIIMIO O COCTaBe OMOIMOTEUHOTO (POH A,
UH(GOPMAIIMOHHBIX Pecypcax U MPeJOCTaBIIEMbIX OUOIMOTEKON yCIIyTax;

0) MoJIb30BaTHCA CIIPABOYHO-O0MOIMOTrpaUuecKUM anmnapaTroM OMOJINOTEKH;

B) IIOJIy4aTh KOHCYJIbTAIIMOHHYIO ITOMOII[h B TTIOMCKE U BHIOOPE HCTOYHUKOB
uHdopmaIuy;

T) MOJy4YaTh BO BPEMEHHOE MOJb30BAHNE HA A0OHEMEHTE U B YUTAIILHOM 3aJIe
neyaTHbIC U3IAHUS U IPYTrUe UCTOUHUKU UH(POPMALINH;

bil| ) IpoAJICBAaTh CPOK II0JIb30BAHUA JOKYMCHTAMM,

€) MoJay4yaTh TeMaTH4eCcKue, (pakrorpaduueckue, yTOUHSAIONINE U
oubmorpaduyeckue CrpaBkyd Ha OCHOBE (POoH1a OMOINOTEKY;

) Y4aCTBOBATh B MEPONPUSITHIX, TPOBOUMBIX OMOIMOTEKOMH;
3) oOpataThes i pazpenieHuss KOHQIUKTHON CUTYalluu K TUPEKTOPY IIKOJIBI.

29. ITonp30BaTENN NIKOJIHHOU OMOINOTEKN 00S3aHBI:

a) coOJIIOAaTh MpaBUiia MOJIH30BAHUS ITKOJIHHOM OMOIMOTEKOM;

0) OepekHO OTHOCHUTHCS K MPOU3BEICHUSIM TeuaTy (He BBIPHIBATh, HE 3arM0aTh
CTpaHMII, HE JeNaTh B KHUTaX MOAYCPKUBAHUS, TIOMETKH ), HHBIM JJOKyMEHTaM Ha
Pa3TUYHBIX HOCUTEIISAX, 000PYAOBaHUIO, MHBEHTAPIO;

B) MOJACPKUBATH MOPSIIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOMMOTEKH, PACTIONOKEHUS KapTOUYEK B KATAJIOTaX U KapTOTeKax;

I') II0JIb30BaThCS IICHHBIMU U CIPABOYHBIMH JIOKYMEHTAMH TOJIbKO B TIOMEIIICHUH
OMOJIMOTEKU;



1) YOeIUThCS TIPH MOTYYEHUN JOKYMEHTOB B OTCYTCTBUU AC(PEKTOB, a TIPH
oOHapyXeHUU MPOMH(POPMHUPOBATE 00 3TOM PaOOTHHKA OMOIMOTEKH.
OTBETCTBEHHOCTD 32 OOHApYKEHHBIE Ie(DEKTHI B C/IaBAEMbIX TOKYMEHTAX HECET
MIOCIICTHAN TI0JTb30BAaTEb;

€) paclHChIBATHCS B YUTATEIHCKOM (POPMYJISIPE 3a KasKIbIi MOTyUEHHBIH
JIOKYMEHT ;

K) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSATh JOKYMEHTHI IIKOJIbHON OMOIMOTEKN B CIy4ae UX yTpaThl WU MOPYH
UM PaBHOIICHHBIMH, THOO KOMIICHCHPOBATH yIIepO B pa3Mepe, YCTAaHOBICHHOM
IpaBUJIaMU TIOJIB30BaHUS IIKOJIBHONW OMOIMOTEKOH;

1) TIOJTHOCTBIO PACCUUTATHCS C IIKOJIHbHOM OMOIMOTEKOM MO HCTECUCHUH CPOKa
oOy4eHUs WA pabOThI B IIKOJIE.

30. [Mopsanok moJap30BaHUS IKOJILHON OMOJIMOTEKOM

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00YUaIOIIUXCsl TPOU3BOJAUTCS 110 CITUCOUHOMY
COCTaBy KJIacca, MeJaroru4ecKuX U UHbIX pAOOTHUKOB IIKOJIBI - B
WHIUBUTyaJIbHOM TOPSJIKE, poauTesiel (MHBIX 3aKOHHBIX MPECTaBUTENCH )
00y4YaronMXcsi — MO Maclopry;

0) nmepeperucTpaius nojb30BaTeaeH MIKOILHON OMOIMOTEKN TPOU3BOIUTCS
€KETO0JTHO;

B) JOKYMEHTOM, TTOATBEPKIAIOIIUM MIPABO MOJIH30BaAHUS OUOIMOTEKOM, SIBIIAECTCS
YUTATENIbCKUN HOpMYyIIsp;

I') YUTATENbCKUN (HOPMYJIISIp PUKCUPYET 1aTy BbIIaYM MOJIb30BATEINIO IOKYMEHTOB
u3 (poHga OMOIMOTEKU U UX BO3BpAlllCHHs B OMOIUOTEKY.

31. [Mopsanok moJib30BaHU A00OHEMEHTOM:

a) MOJIb30BaTENIM UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX U3JIaHUIN HE
0oJee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH TIOJIb30BAHUS JOKYMEHTAMMU:
— y4eOHUKH, yu4eOHbIE TOCOOUS] — YyUeOHBIH TOI;

— HaAy4HO-TIONYJIsIpHAsl, TO3HAaBaTEebHAs, XYyA0KECTBEHHAs JuTeparypa — 14
JTHEM;

— NCPHUOINUCCKHUC U3AaHUA, U3JaHNs ITIOBBIIICHHOI'O CIIpOCa — 7 I[Heﬁ;



B) MOJIb30BATEIN MOTYT IPOJIJIUTh CPOK MOIb30BaHUS JOKYMEHTAMU, €CJIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIEH.

32. [opsiAoK MOJIb30BAHMS YUTAJIbHBIM 3aJI0M:

a) TOKYMEHTHI, pe/IHa3HaYCHHbIE JIs1 paOOTHI B YUTAJIHLHOM 3aJie, Ha JIOM HE
BBIJAIOTCS,

6) OHOUKIIOIICANH, CIIPABOYHUKHU, PCAKHC, ICHHBIC 1 UMCIOINHUCCA B CIMHCTBCHHOM
9K3CMIIIAPC JOKYMCHTEI BBIAAIOTCH TOJIbKO 115 paﬁoTbI B YMTAJIBbHOM 3a4J1€;

33. Ilopsmok paboThl ¢ KOMITBIOTEPOM , PACTIONIOKEHHBIM B OMOIMOTEKE (TIpH
HaJIMYUHU MECTa):

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOIO MpoLecca
IPOU3BOJUTCS 10 TPaPuKy, YTBEPKICHHOMY TUPEKTOPOM ILIKOJIBI U B
MPUCYTCTBUH COTPYJIHUKA OMOIHOTEKH;

0) pasperaercs paboTa 3a OJIHUM NEPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee TBYX
YeJIOBEK OJTHOBPEMEHHO;

B) pa60Ta C KOMIIBIOTCPOM ITPOU3BOJUTCA COITIACHO YTBCPXKIACHHBIM CAHUTAPHO-
TMT'UCHHUYCCKHUM TpC6OBaHI/I$IM.



